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Classification: General Business Use

ARIBA SOURCING TO CONTRACT GUIDE

1.1 Visao geral do processo de resposta ao evento de
sourcing para contrato no Sap Ariba

Abaixo as etapas, demonstrando como os fornecedores da SABIC podem
participar do evento de sourcing para contrato

PASSO 1.
Registre-se na SABIC e no Ariba.
Clique no link de convite do
evento de sourcing enviado pelo
Ariba

PASSO 2:

Faca o login no Ariba e clique em
“proposal and questionnaires” e
depois clique em “Sourcing
Proiect”

PASSO 3:
Revise e preencha a lista de
verificacdo e envie toda as
respostas

Observacao Importante
1. Para poder participar do evento de fornecimento para contrato, vocé
precisa certificar-se de que sua empresa foi registrada no Ariba e o status
do fornecedor no Ariba deve ser " Registered”
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ARIBA SOURCING TO CONTRACT GUIDE

1.2 Passo 1: Responder ao e-mail de comunicacao do
evento de sourcing

Assim que o departamento de compras da Sabic o convidar para
participar do evento de sourcing, sua empresa recebera um e-mail de
comunicacao enviado pelo Ariba conforme imagem abaixo, vocé devera
clicar no link do convite:

to participate in an event: SP500.

“ Reply |
@ <sdsystem-prodksa+SABIC-T.Doc85530855@smtp.mn2.ariba.com> < ) Reply D Re

Click Here to access this event.

When you click this link, log in with your username and password. You will
then have the option to register your buyer-specific user ID with a new or
existing Ariba Commerce Cloud account and participate in your event.

If you do not want to respond to this event, Click Here. You must register on
the Ariba Commerce Cloud or log in using-your-cxisting-Ariba Commerce
Cloud account username and password before you can indicate that you do
not want to respond to this event.

If you have forgotten your username or password and are unable to log in,
Click Here.

NOTE: The forgot password link is only valid for 24 hours. After this link
expires, click Forgot Password on the Ariba Login page to reset your

1.3 Passo 2: Entrar no Ariba

O fornecedor deve fazer login por meio do nome de usuario e senha do
Ariba.

SAP Ariba

N
Supplier Login

Forgot Username or Password
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ARIBA SOURCING TO CONTRACT GUIDE

1.4 Passo 3: O fornecedor clicarda em “Ariba Proposals
and Questionnairs”

O fornecedor deve clicar em “Ariba Proposals and Questionnairs” (lado

esquerdo da tela na parte superior)

SAP  Ariba Proposals and Questionnaires ~  Standard Account | (Get enterprise account

SABIC _

There are |

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in ’&
quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.

Home

Events

Title D End Time | Event Type Participated

v Status: Completed (3)

Mohammed RFP Global Doc81512208 2/712023 1:06 PM RFP Yes
RFP Templates Test Doc81636039 119/2023 8:15 PM RFP Yes
Ariba Implementation Doc81530204 1/18/2023 2:21 PM RFP Yes

v Status: Open (1)

Sourcing Project Doc86491344 3/26/2023 7:36 AM RFP No

Risk Assessments

1.5 Passo 4: O fornecedor selecionara os tipos de
eventos (RFP) para licitar

Observacao: RFP estard visivel em "STATUS OPEN”

Title D End Time | Event Type Participated

v Status: Completed (3)

Mohammed RFP Global Doc81512208 2/7/2023 1:06 PM RFP Yes

RFP Templates Test Doc81636039 1/19/2023 8:15 PM RFP Yes

Ariba Implementation Doc81530204 1/18/2023 2:21 PM RFP Yes
s v Status: Open (1)

Sourcing Project Doc86491344 3/26/2023 7:36 AM RFP No

Risk Assessments
Title D End Time | Event Type

No items

Registration Questionnaires
Title D End Time § Status
v Status: Open (1)

Supplier Registration Questionnaire Doc79273674 1/18/6106 5:25 PM Registered

#

Qualification Questionnaires
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ARIBA SOURCING TO CONTRACT GUIDE

1.6 Passo 5: Clique em "Review Prerequisites”

Observacao: o fornecedor pode ver o niumero dos documentos que
podem ser compartilhados com os compradores para posterior
comunicacao, depois de tudo definido, clique em “Review Prerequisites”

Ariba Sourcing

C
10 SABIC - TEST Dashboard

Event Details £ [pLIREEEREEN - Sourcing Project

v Checklist

Review Prerequisites

elect Lots/Line Ite All Content
o 1
1 Terms & Conditions W Referencesv
v Event Contents 2 Code of Conduct
SHEM

4 RFP Req (Buyer to attach 0 it Any)

General Questions & Requirements

¥ 6 Technical Submission

mios Event Overview and Timing Rules

1.7 Passo 6: Aceitar contrato do Participante

O fornecedor deve aceitar os termos e clicar em “"OK"

Provecuntan must be completed prioc 10 partcpation n the event

i

&,
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ARIBA SOURCING TO CONTRACT GUIDE

1.8 Passo 7: Selecione uma linha para iniciar o processo
de cotacao

Select Lots Doc86491344 - Sourcing Project

Choose the lots in which you will participate. You can cancel your intention to participate in a lot until you submit a response for that lot: once you submit a response you cannol|
v Checklist

1. Review Event Details
Select Lots/Line items Select Using Excel

Lots Available for Bidding

3. Select Lots/Line tems

Name
4. Submit Response I v 79 testing
testing
I v 9 testing
testing

' Confirm Selected Lots/Line Items .

1.9 Passo 8: Enviar Resposta (Cliclando em “"Submit
Response”)

Observacao:

1) Anexar proposta técnica se solicitado, NAO anexar proposta
comercial na secdo técnica

2) Anexar proposta comercial somente na secdo comercial

3) Por favor, preencha todos os campos obrigatérios com asterisco
vermelho (*) e clique em “"Submit Response”

All Content m A4
leview Event Details

Name t Price Quantity Estended Price Total Cost
Accept

3 SHEM a

4 RFP Requirement (Buyer to attach Scope/Drawing If Any)
3. Select LotsiLine hems

5 General Questions & Requirements Mare... +

4. Submit Response.
¥ & Technical Subr

61 Tecnn w Supplier l shuach a file |

¥ Event Contents ¥ 7 Commercial Submission

Al Content 72 Commercial Submission by Suppiier ‘%l N

7.3 Payment Term D30 30 Days from Inwoic Date
& General Questions &

74 Incoterms DAP Delvery at Place
o Technical vadedaca

St
term L
4
76 Shipping Instruction 08 Free delivered / Truck
78 ADPTR:TYP BEARING Less [ INR 20 each
ADPTR-TYP BEARING
Lead Time (In o
Requested Delivery Date: Tue, 30 May, 2023
79 BAR:TYP SLIDE BOLT KIT More... + N INR 100 Piece

(¥} indicates a required field
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1.10 Passo 9: O fornecedor pode se comunicar com o

comprador clicando em "Compose Message”

Observagdo: "Compose Message” serd utilizada para qualquer
esclarecimento relacionado a RFP com o comprador.

& Technical
Submission

5 Commercial
Submission

1.1

7.2 Commercial Submission by Supplier *Attach a file

7.3 Payment Term 1D30 30 Days from Imvoic Date

74 Incoterms DAP Delivery at Place
75 Incoterm Location
L P

7.6 Shipping Instruction 08 Free delivered / Truck

7.8 ADPTR:TYP BEARING \/ Less...[ - " IR 20 each
ADPTR:TYP BEARING
Lead Time (In days): "
Requested Dellvery Date: Tue. 30 Mey, 2023
7.9 BAR:TYP SLIDE BOLT KIT v more.. [+ ] | IR 100 P
(%) Indicates a required field
Submit Entire Response Update Totals | [ Save draft Import cost groups J [ Compose Message ] [ Excel Import

Passo 10: Em “"Event Messages” o fornecedor
poderad acessar as mensagens de comunicacao do

comprador

Importante: O comprador responderd a mensagem por meio do quadro de
mensagens

Lonsole

Response History

¥ Checklist

1. Review Event Details

2. Review and Accept
Prerequisites

Er LOCYZL/b3444 - KFF lemplates U 16 daysl'
Primary
All Content I}
Name 1 Price Quantity Extended Price Total
3 SHEM
4 RFP (Buyer to attach Dr it

3. Select LotsiLine items

¥ Event Contents

|  Content

5 General Guestions &

g Technical
Submissio

5 General Questions & Requirements

4, Submit Response

¥ & Technical Submission

6.1 Technical Submission by Supplier +hitach a file

¥ 7 Commercial Submission

7.2 Commercial Submission by Supplier *httach a file
7.3 Payment Term 1D30 30 Days from Inveic Date
7.4 Incoterms DAP Delivery at Place

yadodacs

75 Incoterm Location

v

PARABENS

Vocé enviou sua proposta técnica e comercial com Sucesso
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1.12 Processo geral de revisao do contrato respondendo
ao evento de fornecimento para o contrato

Os passos abaixo demonstram como os fornecedores da SABIC podem
revisar o contrato recebido.

Passo 1:
Clique no e-mail de
notificacdo do contrato
recebido

Passo 2:
Faca login na Ariba e clique
em “Ariba Contracts” e clique
em “Negotiate Contract”

Passo 3:
Revise e aceite a proposta

10
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ARIBA SOURCING TO CONTRACT GUIDE

2.2 Passo 1: Clique no e-mail de notificacdo do contrato
recebido

Apds a declaracdo do vencedor do contrato, vocé receberd um formulario
de e-mail de notificacado SAP Ariba, veja imagem abaixo:

CW6358 - Saudi Award: Negotiate Contract

Sasidharan Aneesh

: ; ; € Reply
@ Email Review <sdapproval-prodksa+SABIC-T@smtp.mn2.ariba.com>

ST SIS WIS USOUIHPUUIE @1HU OS1HIU UL AUL VIA MIIVGA INGIWUIN W QUPPIST U1

Negotiation.

The following notes might also be helpful to you:
Please review

This email is being sent to you because you are a reviewer of a document
that has been submitted for review.

This email originated from the Ariba system used by SABIC - TEST and was
originally sent to: aneesh.sasidharan@sap.com

System Reference: Click Here to access the system.

2.3 Passo 2: Faca login no Ariba e clique em “Proposal
and Questionnaires” e depois clique em “Negotiate
Contract”

O fornecedor deve clicar em “Proposals and Questionnairs” e depois na
clicar na opcdo " Ariba Contracts” (lado esquerdo da tela, na parte
superior)

SAP AribaContracts +  Standard Account | (Get enterprise account TEST MODE

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in A
quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.

Home
Tasks
Search v

Name Status Due Date Completion Date NTZY[
v Project: ALTRAD TEST 2-JR (1)

Privacy Control Review (S NotStarted
¥ Project: Contract Demonstration (1)

Negotiate Contract B  InProgress
v Project: Copy of MB E2E 01/23/2023 09:55 AM (1)

Approval of Inherent Risk Screening Questions B inApproval
v Project: Copy of Test Request 02/15/2023 10:44 AM (1)
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ARIBA SOURCING TO CONTRACT GUIDE

2.4 Passo 3a: Revisar e Aceitar a Proposta

Observacao: O fornecedor usard esta etapa para aceitacdo dos termos e
condicdes. O Fornecedor devera clicar em “Accept Proposal” e no préoximo
passo clicar em "OK"”. Consulte o proximo passo para contraproposta
(“"counter proposal”).

Negotiation Task

This task has been submitted for negotiation and is now in progress. You can add comments on the Task History tab. Notification of new comments is controlled in the Advanced Task Details area. Additional task instructions are presented below.

Contract Workspace Legal / Megotiation for External - Contract Docu...

TSK94013799 Negotiation for External - Contract Documents Round 1: Awaiting Response(s) (i
Please review

Ritesh Salian

Please review

[ Exe

it and save all required documents locally. Add it as an attachment when you submit

Create Counter Proposal | (0
—_—

Accept Proposal [0

Ariba Contract Management

Proposal Accepted “
Enter s comment message snd. 4 nece et the Aceess Control o1 sls0 ack et attachments to support et To 884 s document om an sxtemal source, cick Add Attschment. To sdd & relerence & ot already in the system. click Add from Project. When you e Ak
=l £ |
[
<

Additional Attachments

2.5 Passo 3b: Revisdao e Contraproposta

Observagdo: O fornecedor usard esta etapa apenas para pPropor termos e
condicdes alternativos, que serdo analisados posteriormente pelo

|II

comprador. O Fornecedor clicard em “Create Counter Proposa

Click here Go BACK ‘ Supplier Call Center 12
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Negotiation Task

This task has been submitted for negotiation and is now in progress. You can add comments on the Task History tab. Notification of new comments is controlied in the Advanced Task Details area. Additional task instructions are presented below.
Contract Workspace Legal  Negotiation for Extemal - Contract Docu...
TSK94013799 Negotiation for External - Contract Documents Round 1: Awaiting Response(s)

Please review

I

Ritesh Salian
Please review One or more documents have been submitted for your review, You have the following options:
1 External - Contract Documents (Read Only) « View the documents on the left
mplate Warehousing
(% Contract « To propose document changes, edit and save all required documents locally. Add it as an attachment when you submit
7 (Liquids)(24.07.2022) v your Counter Proposal or Review.

(2 Line ttems Document v )
| create Counter Proposal | G

Observacao: Na tela abaixo, o fornecedor ird anexar a contraproposta
(documento do contrato) na opcao “choose file”. Apds anexar o documento,
clique em “"OK".

Counter Proposal Cancel

Enter a comment message and. if necessary, set the Access Control for this comment. You can also add document attachments to support your comment. To add a document from an external source, dlick Add Attachment. To add a reference to a document already in the  Aore
Message: T =2

Countered

Access Control: v

Dacument Astach Revised Document

O External - Contract Documents

(% Template Warehousing Contract (Liquids)(24.07.2022)

FEITO
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ARIBA SOURCING TO CONTRACT GUIDE

3.1 Guia de Video

Nesta secdo, vocé pode encontrar a demonstracdo do SAP Ariba sobre
revisao e negociacao de contratos:

Network Account Creation & Responding
T To Registration Questionnaires

S—| Click here to Play

= ] Password: Ariba@2023
—

Responding To Sourcing Event By

Mohammed RFP Global Doc81512208 2/7/2023 1:06 P) .
RFP Templates Test Doc81636039 1/19/2023 8:15 F S U pp I I ers
Ariba Implementation Doc81530204 1/18/2023 2:21 F
v Status:Open (1) Click here to Play
Sourcing Project Doc86491344 3/26/2023 7:36 A
BERASSESIEIE Password: Ariba@2023
Title ID End Time |

gloc:3s)

Responding To Received Contract By
Name Status Due Date Completic S U p p I iers

¥ Project: ALTRAD TEST 2- JR (1)
Prvacy Conrol Review @ norstones
¥ Project: Contract Demenstration (1)

P — B oRmms Click here to Play

¥ Project: Copy of MB E2E 01123/2023 09:55 AM (1)

Approval of Inherent Risk Screening Questions. B inapproval
¥ Project: Copy of Test Request 02/15/2023 10:44 AM (1) password: Ar|ba@2o23
Approval of inherent Risk Screening Questions B  inapproval
¥ Project: Cyber for Chevion US.A. Inc. (1)
Approval for Cyber In Approval
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ARIBA SOURCING TO CONTRACT GUIDE

4.1

PERGUNTAS FREQUENTES

Preciso criar uma conta SAP Ariba para participar do evento de sourcing?
Sim, consulte o guia de video na secdo 3.1

Se eu estiver registrado na SABIC e ja tiver um cédigo de fornecedor, ainda
preciso me registrar na Ariba para participar do evento de sourcing?
Sim, consulte o guia de video na secdo 3.1

Os fornecedores da SABIC ainda precisam usar o SRM?
O SRM sera usado para lances operacionais/spot, enquanto o Ariba sera usado
para compras estratégicas

E se ja tivermos uma conta ARIBA? Ainda precisamos fazer alguma acao
adicional para qualificacdo com a SABIC?
Sim, consulte o guia de video na sec¢&o 3.1

De onde enviaremos as faturas e solicitacdo de pagamento? Serd na ARIBA?
Ou ele permanecera no SRM?
O envio e o processo de faturas permanecem 0os mesmMos No portal de e-
business. O Ariba serd usado para:

e Gerenciar o perfil da sua empresa com a SABIC

e Participar do evento de sourcing para compras estratégicas

e Gerenciar seus contratos com a SABIC

e Monitorar o desempenho da sua empresa com a SABIC

e Usar a aplicacdo/portal para enviar solicitacdo a SABIC

e Outra aplicacdo relacionada ao plano de melhoria

Para obter suporte técnico e de conhecimento para fornecimento estratégico
do ARIBA, como devo entrar em contato com a SABIC? Precisamos usar o
fale conosco??

Para que os fornecedores facam qualquer solicitacdo de suporte, vocé pode
usar o aplicativo no Ariba " Supplier Support Application " ou abordar o call
center ou pode abrir um ticket na pagina " Contact Us" no portal do fornecedor
da Sabic " Click here "

O SAP Ariba possui politica de privacidade de dados?
Consulte SAP Privacy Statement

. Para questoes de pagamentos, precisamos utilizer * contact us”?

Para que o fornecedor faca qualquer solicitacdo de suporte, vocé pode usar o
aplicativo no Ariba “Supplier Support Application”.

Preciso concordar com os termos e condi¢cdes do Ariba para participar?
Sim

10. Nao tenho uma conta no Ariba, por onde devo comecar?

Vocé pode consultar o manual do fornecedor alocado no portal do fornecedor
Sabic “Click here”, ou consulte o video na secdo 3.1
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