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ARIBA SOURCING TO CONTRACT GUIDE

1.1 Overall Process of responding to sourcing event for
contract in SAP Ariba

Below steps, demonstrate how SABIC suppliers can participate on
sourcing event for contract:

STEP 1.
Register with SABIC & Ariba.
Click on the sourcing event
invitation link sent by Ariba

STEP 2:
Login to Ariba and click on

proposal and questionnaires
and click on sourcing project

STEP 3:
Review and complete the
checklist and submit the
entire Respond

v/

Important Note
1. To be able to participate on the sourcing event for contract you need to
make sure that your company has been registered in Ariba and the
supplier status in Ariba must be " Registered”
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1.2 Step 1: Respond to sourcing event communication
email

Once SABIC Procurment invites you to participate on the sourcing event,
your compmnay will recive a cooomunication email sent by Ariba as
below, then supplier shall click on the Sourcing Event Invitation Link

to participate in an event: SP500.
i D | © Reply | € Re
<sdsystem-prodksa+SABIC-T.Doc85530855@smtp.mn2.ariba.com>

P RO e ATV ROV
Click Here to access this event.

When you click this link, log in with your username and password. You will
then have the option to register your buyer-specific user ID with a new or
existing Ariba Commerce Cloud account and participate in your event.

If you do not want to respond to this event, Click Here. You must register on
the Ariba Commerce Cloud or log in using-yourcxisting-Ariba Commerce
Cloud account username and password before you can indicate that you do
not want to respond to this event.

If you have forgotten your username or password and are unable to log in,
Click Here.

NOTE: The forgot password link is only valid for 24 hours. After this link
expires, click Forgot Password on the Ariba Login page to reset your

1.3 Step 2: Login to Ariba

Supplier shall login via Ariba username & password.

SAP Ariba

>
Supplier Login

Forgot Username or Password
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1.4 Step 3: Supplier will click on Ariba Proposals and
Questionnairs

Supplier shall click on Ariba Proposals and Questionnairs (left side of the
screen on the top)

SAP  Ariba Proposals and Questionnaires ~  Standard Account | (Get enterprise account

SABIC _

There are |

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in ’&
quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.

Home

Events
Title D End Time | Event Type Participated

v Status: Completed (3)

Mohammed RFP Global Doc81512208 2/712023 1:06 PM RFP Yes
RFP Templates Test Doc81636039 119/2023 8:15 PM RFP Yes
Ariba Implementation Doc81530204 1/18/2023 2:21 PM RFP Yes

v Status: Open (1)

Sourcing Project Doc86491344 3/26/2023 7:36 AM RFP No

Risk Assessments

1.5 Step 4: Supplier will select the event types (RFP) to
bid

Note: RFP will be visible at "STATUS OPEN"

Title D End Time | Event Type Participated

v Status: Completed (3)

Mohammed RFP Global Doc81512208 2/7/2023 1:06 PM RFP Yes

RFP Templates Test Doc81636039 1/19/2023 8:15 PM RFP Yes

Ariba Implementation Doc81530204 1/18/2023 2:21 PM RFP Yes
s v Status: Open (1)

Sourcing Project Doc86491344 3/26/2023 7:36 AM RFP No

Risk Assessments

Title D End Time | Event Type

No items

Registration Questionnaires
Title D End Time § Status
v Status: Open (1)

Supplier Registration Questionnaire Doc79273674 1/18/6106 5:25 PM Registered

#

Qualification Questionnaires
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1.6 Step 5: Click on Review Prerequisites

Note: supplier can see the documents number that can be shared with
the buyers for further commmunication, once all set please click on
“"Review Prerequisites”

Ariba Sourcing

10 SABIC - TEST Dashboard

Event Details £ [pLIREEEREEN - Sourcing Project

w event content of participate in the event. Some prerequisites may require the owner of the event to review and accept y|

v Checklist

Review Prerequisites Decline to Respond Print Event Information

elect Lots/Line item All Content
o 1
1 Terms & Conditions W Referencesv
¥ E0s Contants 2 Code of Conduct
SHEM

4 RFP (Buyer to attach 0 it Any)

General Questions & Requirements

¥ 6 Technical Submission
4

bmia Event Overview and Timing Rules

1.7 Step 6: Accept Bidder Agreement

Supplir shall accept the the trems and click “"OK"”

Provecuntan must be completed prioc 10 partcpation n the event

i il
,‘.g—-
:
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1.8 Step 7: Select Line Iltem to bid

Select Lots Doc86491344 - Sourcing Project
Choose the lots in which you will participate. You can cancel your intention to participate in a lot until you submit a response for that lot: once you submit a response you cannot
v Checklist

1. Review Event Details
Select Lots/Line items Select Using Excel

Lots Available for Bidding

3. Select Lots/Line Items

Name
4. Submit Response I v 7.9 testing
testing

I v 9 testing

testing

' Confirm Selected Lots/Line Items .

1.9 Step 8: Submit Response (By clicking Submit
Response)

Note:

1) Attach technical proposal if requested, Do not attach commercial
proposal in technical section

2) Attach commercial proposal in commercial section only.

3) Please fill all the required filled with red Asterisk (*) and then click on
Submit Response

All Content m A
L. Review Event Details
Name t Price Quantity Extended Price Total Cost
2. Review and Accept ;
Prerem 3 SHEM -
4 RFP Requiremer nt (Buyer to attach Scope/Drawing if Any)
5 General Questions & Reguirements More_. [+
¥ & Technical Submission —————
6.1 Technical Submission by Supplier l At a file |
v Event Contents ¥ 7 Commercial |l Submission
All Content 7.2 Commercial Submission by Supplier hitach a file | [

7.3 Payment Term

5 General Questions &
74 Incoterms DAP Delivery at Place

vadodata
75 Incoterm Location
P
7.6 Shipping Instruction 08 Free delivered / Truck
78 ADPTRTYP BEARING Less. (~ R pry—
ADPTRTYP BEARING
Lead Time (In days):
Requested Delivery Date: Tue, 30 May. 2023

79 BAR-TYP SLIDE BOLT KIT Mare... + | - IR 100Piece |

\ o

‘ »

{*) indicates a required field
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1.10 Step 9: Supplier can communicate to buyer by
clicking on Compose Message

Note: Compose Message will be used for any clarification related to RFP with
buyer.

All Content 7.2 Commercial Submission by Supplier #Altach a file
7.3 Payment Term 1D30 30 Days from Invoic Date
5 General Questions &
- 74 Incoterms DAP Delivery at Place
g Jechnical ol uadedata
Submission
75 Incoterm Location
7 Commercia
Subr [ y
7.6 Shipping Instruction 08 Free delivered / Truck
7.8 ADPTR:TYP BEARING \/ less..[-] [7] | IR 20 each
ADPTR:TYP BEARING
Lead Time (In days) "l
Requested Delivery Date Tue. 30 May. 2023
7.9 BAR:TYP SLIDE BOLT KIT v vore..[+] [T | IR 100 Piece
(%) indicates a required field
Update Totals | [ Save draft Import cost groups | [ Compase Message ] [ Excel Import

111 Step 10: Supplier can access Event Messages for
accessing buyer commmunication messages

Note: Buyer will be responding to the message via message board

Consoe Fr UOCYZ/b634.24 - RFF lemplates (&) 16 days 1

Response History

Primary
¥ Checklist
All Content
1. Review Event Details [
Name 1 Price Quantity Extended Price Total
2. Review and Accept
Prerequisites 9 SHEM

4 RFP Requirement (Buyer to attach ScopelDrawing if Any)
3. Select LotsiLine ftems

5 General Questions & Requirements More... +

4. Submit Response )
¥ & Technical Submission

6.1 Technical Submission by Supplier *httach a file
¥ Event Contents ¥ 7 Commercial Submission
| All Content 7.2 Commercial Submission by Supplier +Attach a file
73 Payment Term 1D30'30 Days from Invoic Date
s General Questions
74 Incoterms. DAP Delivery at Place
.

75 Incoterm Location

v

CONGRATULATIONS

You Have Submitted Your Technical and Commmercial Proposal
Successfully
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1.12 Overall Process of contract review responding to
sourcing event for contract

Below steps, demonstrate how SABIC suppliers can review the received

contract.

STEP 1:
Click on the notification email
for the received contract

STEP 2:
Login to Ariba and click on

Ariba Contracts and click on
“Negotiate Contract”

STEP 3:
Review and Accept Proposal

=| Click here Go BACK ‘ % Supplier Call Center
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2.2 Step 1: Click on the notification email for the received
contract

Upon contract award you will receive a notification email form SAP Ariba, see the
below picture:

CW6358 - Saudi Award: Negotiate Contract

Sasidharan Aneesh

€
@ Email Review <sdapproval-prodksa+SABIC-T@smtp.mn2.ariba.com> J Reply

ST SHIST WIS USOUIHPUUILT @1HU OSTHIU WU U AUL VIG MIIVEA INGIWUIN W DUPPIST Ul

Negotiation.

The following notes might also be helpful to you:
Please review

This email is being sent to you because you are a reviewer of a document
that has been submitted for review.

This email originated from the Ariba system used by SABIC - TEST and was
originally sent to: aneesh.sasidharan@sap.com

System Reference: Click Here to access the system.

2.3 Step 2: Login to Ariba and click on Proposal and
Questionnaires and click on "Negotiate Contract”

Supplier shall click on Ariba Proposals and Questionnairs and click on ™ Ariba
Contracts” option (left side of the screen on the top)

SAP Ariba Contracts v  Standard Account | Get enterprise account

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in &

quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity.
Home

SABIC
There are

Tasks

Search v

Name Status Due Date Completion Date Alert 1
v  Project: ALTRAD TEST 2- JR (1)
Privacy Control Review (S Not Started
¥ Project: Contract Demonstration (1)
Negotiate Contract B InProgress
v Project: Copy of MB E2E 01/23/2023 09:55 AM (1)

Approval of Inherent Risk Screening Questions D In Approval

T EE—————— v Project: Copy of Test Request 02/15/2023 10:44 AM (1)

Click here Go BACK ‘ Supplier Call Center M
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2.4 Step 3a: Review and Accept Proposal

Note: supplier for acceptance of terms & conditions will use this step. Supplier will
click on the “Accept Proposal” and in the next step Click "OK". Refer next section, for
“counter proposal” for the contract

Negotiation Task Exit

This task has been submitted for negotiation and is now in progress. You can add comments on the Task History tab. Notification of new comments is contralled in the Advanced Task Details area. Additional task instructions are presented below.

Contract Workspace Legal |/ Megotiation for External - Contract Docu...
TSK94013799 Negotiation for External - Contract Documents Round 1: Awaiting Response(s) (i
Please review

Ritesh Salian
Please review

+ To propose document changes, ecit and save all required documents locally. Add it as an attachment when you submit
your Counter Proposal or Review:

[Z Line ltems Document
Creale Counter Proposal_| (@)
e

Accept Proposal [l

Proposal Accepted

Enter » comment message nd, i necessary, set the Access Control for this comment 5150 94 Gocument attachments o SuppOrt your ont. To 04 & document from an external source. cick Add Attachment. To sdd 8 relerence to wnt slready in the system. click Add from Project When you are L

Additional Attachments

2.5 Step 3b: Review and Counter Proposal

Note: Supplier will use this step only for proposing alternate terms & conditions,
which will be further, review by buyer. Supplier will click on “Create Counter
Proposal”.

Click here Go BACK ‘ Supplier Call Center 12
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Negotiation Task

This task has been submitted for negotiation and is now in progress. You can add comments on the Task History tab. Notification of new comments is controlled in the Advanced Task Details area. Additional task instructions are presented below.

Contract Workspace Legal ~ Negotiation for Extemal - Contract Docu...

TSK94013799 Negotiation for External - Contract Documents Round 1: Awaiting Response(s) (.
Please review N
Ritesh Salian
Please review One or more documents have been submitted for your review. You have the following options:
[ External - Contract Documents (Read Only) + View the documents on the left.
Template Warehousing
% Conti « To propose document changes, edit and save all required documents locally. Add it a5 an attachment when you submit

(Liquids)(24.07.2022) v your Counter Proposal of Review.

€2 Line tems Document v P
[ create Counter Propesal | G

Accept Proposal

Note: In the below screenshot, supplier will attach the counter proposal (contract
document) in the “choose file” option. Once document is attached, please click "OK"”

Counter Proposal Cancel

Enter a comment message and, if necessary, set the Access Control for this comment. You can also add document attachments to support your comment. To add a document from an extemal source, dick Add Attachment. To add a reference to a document already in the  More
Message: ae— || —tont -

Countered

Access Control: v | ®

Dacument Astach Revised Document

[ External - Contract Documents

(G Template Warehousing Contract (Liquids)(24.07.2022)

DONE

13
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3.1 Video Guide

In this section, you can find SAP Ariba demonstration on contract review and
negotiation:

Network Account Creation & Responding
N To Registration Questionnaires

Click here to Play

Password: Ariba@2023

=

Responding To Sourcing Event By

Mohammed RFP Global Docg1512208 2/7/2023 1:06 Ph .
RFP Templates Test Doc81636039 1/19/2023 8:15 F S u pp I lers
Ariba Implementation Doc81530204 1/18/2023 221 F
¥ Status: Open (1) Click here to Play
Sourcing Project Doc86491344 3/26/2023 7:36 A
BlsASs RS Password: Ariba@2023
Title ID End Time 1

M ooo-

Responding To Received Contract By
e e prenp— Supphers

¥ Project ALTRAD TEST 2- JR (1)

Privacy Control Rev @ NotStarted

¥ Project: Contract Demonstration (1)

R —— B o Click here to Play

¥ Project: Copy of MB E2E 01/23/2023 09:55 AM (1)

Approval of Inherent Risk Screening Guestions. Bl inapproval
¥ Project: Copy of Test Request 02/15/2023 10:44 AM (1) Password: Ar|ba@2o23
Approval of Inherent Risk Screening Questions Bl inapproval
‘w  Project: Cyber for Chevron USA Inc. (1)
Approval for Cyber B napproval
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ARIBA

SOURCING TO CONTRACT GUIDE

4.1
1.

10.

FAQ

Do | need to create SAP Ariba account to participate on the sourcing event?
Yes, please refer to video guide in the section 3.1

If I am registered with SABIC and | have a vendor code already do, | still need
to register in Ariba to participate on the sourcing event.
Yes, please refer to video guide in the section 3.1

Do SABIC suppliers still need to use SRM?
SRM will be used for operational / Spot bidding while Ariba will be used for
Strateqic procurement

What if we already have ARIBA account? Do we still need to do any further
action for qualification with SABIC?
Yes, please refer to video guide in the section 3.1

From where we will submit the invoices and payment request? Will it be in
ARIBA? Or it will remains in SRM?
Invoices submission and process remain the same in e-business portal. Ariba
will be used for:

e Managing your company profile with SABIC

e Participate on the sourcing event for strategic procurement

e Managing your contracts with SABIC

e Monitor your company performance with SABIC

e Use Supplier Support Application to raise request to SABIC

e Other application related to improvement plan

For technical and knowledge support for ARIBA strategic sourcing, how
should | contact SABIC? Do we need to use the contact us?

For the supplies to raise any support request, you may use the application in
Ariba “Supplier Support Application”, or approach the call center or you can
raise a ticket via “"Contact Us * page in Sabic supplier portal " Click here”

Does SAP Ariba has data privacy policy?
Please refer to SAP Privacy Statement

For payment issues, do we need to utilize contact us?
For the supplier to raise any support request, you may use the application in
Ariba “Supplier Support Application”.

Do | have to agree to the terms and conditions in ARIBA in order to
participate?
Yes

| do not have an ARIBA account, from where should | start?
You may refer to supplier manual allocated in SABIC supplier portal “Click here”,
or please refer to the video in section 3.1
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https://www.sap.com/about/legal/privacy.html
https://supplier.sabic.com/RegisterSABICSupplier.aspx

